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A message from the Headteacher
I am delighted that you are interested in the 
post of Higher Level Teaching Assistant. This 
is a permanent, term time only position, to 
start on 1 September 2022.

This role will provide you with the opportunity 
to join a vibrant and forward-thinking staff 
team and to gain excellent professional 
development as you progress in your career.  
I am fully committed to your professional 
development as a Higher Level Teaching 
Assistant as well as any other plans you may 
have in the future.  

I have been Headteacher here since September 
2019; it is a great place to work with children 
attending school wanting to learn and engage 
with the range of extra-curricular provision we 
have on offer.  The staff team work closely 
and support one another professionally 
and personally.  You may be an experienced 
HLTA already, or someone looking for a new 
challenge.  Most importantly, our new HLTA 
will be a team player; good humoured and 
be able to communicate confidently and 
effectively with a range of people, especially 
our ambitious young people.   

If you are interested in applying for this post, 
please complete the accompanying application 
form, including the very important ‘supporting 
evidence’ section: in this final section of the 
form, you should communicate:

• your own personal values and philosophy 
of education;

• your experience to date and how it has 
prepared you for this role.

The closing date for the receipt of applications 
is 9.00am on Friday 8 July. Completed 
application forms should be marked for the 
attention of Mr Craig Burns, Headteacher and 
e-mailed to recruitment@priestnall.stockport.
sch.uk CV’s will not be accepted.
 
I look forward to reading your application and 
wish you every success. 

Craig Burns
Headteacher
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Closing date: 
9.00am on Friday 8 July 2022

Interview date: 
To be confirmed

Priestnall School is a popular, over-subscribed 11-16 school situated in the pleasant residential area of Heaton Mersey, 
Stockport. Our community benefits from wonderful students and a hardworking and committed staff. 

Priestnall  School is looking for an exceptional colleague to work closely with our Resource Centre Manager on an exciting 
opportunity. 

In September 2022 the school will open a Resourced Provision for learners with Special Educational Needs. Temporarily 
housed in its own specially adapted part of the school, this provision will cater for up to 6 young people in the first year. 
Local authority funding allowing, the provision will grow to a maximum of 30 young people across five years.

Priestnall  School is a forward thinking, dynamic, student focussed school. We care about our role in the community and 
we are excited by the chance to give learners with moderate Special Educational Needs, the opportunity to learn and 
thrive within a mainstream setting. Our new cohort will be taught both within the new provision and within mainstream 
lessons, dependent on individual needs and abilities, supported by a team of colleagues. 

The new post holder will have the opportunity to help the school build this provision from the ground up, establishing 
processes and routines in what is a brand-new adventure for the school. The HLTA will also dedicate part of their time to 
supporting students in mainstream classes. 

The opening of the new resourced provision is a great opportunity for Priestnall  School and a great opportunity for the 
right candidate seeking a new, exciting challenge. 

We are seeking a well-qualified colleague who has:
• An innovative and creative approach with excellent interpersonal skills;
• the learner at the centre of their vision;
• excellent classroom practice;
• the ability to inspire, challenge, motivate and empower young people to achieve excellence;
• an absolute commitment to achieving the very highest of standards.

The application form and supporting documentation, including a letter from the Headteacher, are available in the 
‘Vacancies’ section of the school website as well as other recruitment platforms. 

Completed application forms should be emailed to recruitment@priestnall.stockport.sch.uk  marked for the attention of 
Mr Craig Burns, Headteacher.  Please note we do not accept CV’s. This email address should also be used to submit any 
queries regarding the role.

The school is committed to safeguarding and promoting the welfare of young people and candidates will be expected 
to adhere to these expectations. Please see our safeguarding statement and Safeguarding Policy included with the 
application pack for further information on the safeguarding checks carried out.

This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore you are required to 
declare: All spent convictions and adult cautions that are not protected (ie that 
are not filtered out) as defined by the Rehabilitation of Offenders 
Act 1974 (Exceptions) order 1975 (as amended in 2013 and 
2020). It is a criminal offence for an individual who is barred
from working with children to apply for a role which is classed 
as regulated activity.

Higher Level Teaching Assistant 
Permanent, 37 hours per week term time only

Salary:  NJC Scale 6 (Point 18 - 22) £21,644.39 to £23,428.30 

Start Date: 1 September 2022
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Job Description

Higher Level Teaching Assistant

Responsible to: Resource Centre Manager

Main purpose of the post:

To support students with identified Cognition 
and Learning needs in the Resource base and in 
mainstream lessons,  to enable them to achieve their 
full potential at school. To support and assist the 
Resource Centre Manager by undertaking a range of 
teaching and learning actities.
Key Functions:

• To support the Resource Centre Manager in 
charge of the Resource Base.  

• To act as mentor and keyworker for vulnerable 
students.  

• To plan and facilitate specific well-being 
interventions.  

• Share useful strategies and assist teaching staff 
to support transition into mainstream lessons

• Keep meticulous records of all concerns raised 
and develop an early intervention protocol in 
conjuctions with the Resource Centre Manager 
and SENDCo

• Liaise with mental health and other health care 
professionals to share information and gain 
clarity about needs where possible. 

The main responsibilities of the post are to:

Support Students and Teachers
• Build students’ confidence and enhance self-

esteem and actively seek to promote the academic, 
social and emotional welfare of students.

• Establish productive working relationships with 
students, acting as a role model and setting high 
expectations

• Build and maintain successful and secure 
relationships with students.

• Support students consistently whilst recognizing 
and responding to their individual needs.

• Organise and manage an appropriate learning 
environment.

• Monitor, evaluate and record student responses to 
learning activities through a range of assessment 

and monitoring strategies against pre-determined 
learning objectives.

• Encourage students to interact and work co-
operatively with others and engage all students 
in activities.

• Promote independence and employ strategies to 
recognise and reward achievement.

• Promote the inclusion and acceptance of all 
students within the classroom.

• Provide feedback to the Resource Centre Manager 
and SENDCo/teachers/students in relation to 
progress and achievement.

• Teach, supervise and assist individuals/small 
groups of students.

• Support students in exams where necessary.
• Help reinforce and promote independent learning 

and social skills by supporting students in groups.
• Keep the students on task and to build motivation 

by modelling good practice.
• Attend formal and informal meetings where 

necessary.
• Prepare and develop materials and resources.
• Promote positive student behaviour in line with 

school policy; anticipate and manage behaviour 
constructively, promoting self-control and 
independence.

• Support the role of parents/carers in students’ 
learning and contribute to/lead meetings with 
parents/carers to provide constructive feedback 
on student progress/ achievement.

• Assist with escorting students on educational 
visits

• Assist students with physical needs.
• Attend to and ensure the health and welfare of 

children at all time, including the dressing and 
undressing, toileting and cleaning of students 
where necessary.

• Keep up to date on referrals made through the 
pastoral team to outside agencies such as 
CAMHS and ensure these students are on the 
SEND register.
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General
• Assist with the development and 

implementation of support plans.
• Under the direction of appropriate 

professionals and after adequate  training, to 
assist in meeting particular students’ needs, 
e.g. physical  development, speech/language 
development, and/or medical needs  identified 
in an approved care plan agreed by parents. 

• Liaise with other staff and provide information 
about students as appropriate.

• Comply with policies and procedures relating 
to child protection.

• Attend relevant training as required.
• To respect confidentiality at all times.
• Share the school’s commitment to safeguarding 

and promoting the welfare of all young people.
• Participate in the Appraisal process, taking 

personal responsibility for identification 
of learning, development and training 
opportunities in discussion with line manager.

• Carry out other roles and tasks as reasonably 
requested by the Resource Centre Manager 
and SENDCo.

We reserve the right to review and change the job 
description, in consultation with the postholder, 
dependent on the changing circumstances of the 
school.     



Status of Criteria

Job Requirements Essential Desirable

Safeguarding

Able to demonstrate an understanding of Safeguarding and Child Protection 
legislation. 

Have an understanding of, and be able to demonstrate a commitment to Equal 
Opportunities and Diversity 

Qualifications

Qualified HLTA Status equivalent qualification or experience, or willingness and 
commitment to complete the qualification within year one 

GCSE Grade A* - C in English and Maths or equivalent qualification 

A level Qualification and or degree 

Experience & Knowledge

Experience of supporting young people with identified cognition and complex learning 
needs 

Recent experience of supporting students with disbilities in a mainstream setting 

Knowledge of the secondary curriculum 

Experience of delivering specific intervention programmes 

Knowledge of the SEND Code of Practice 

Skills & Ability

Ability to plan and deliver 1:1 and small group sessions 
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Person Specification

HLTA



All appointments at Priestnall School are subject to the receipt of 
successful reference and enhanced DBS.

Ability to work as part of a team 

Excellent communication skills (including written, oral and presentation skills) 

Ability to communicate effectively with staff, students and parents 

Understanding of how to monitor and track the progress of students 

Ability to use ICT in enhancing learning provision including development of learning 
and resources through the VLE and remote learning opportunities 

Strong organisational and administrative skills 

Commitment to and understanding of, the safeguarding of children and young people. 

Ability to evaluate own performance and commitment to continually improving 
practice through appropriate professional development 

Ability to contribute to the wider enrichment and enhancement of learning 

Personal Qualities

High expectations of self and others 

A commitment to securing the best possible outcomes for all students 

Energy, drive and resilience 

Strong commitment to and passionate about improving learning for SEND students 

Creativity, imagination and the ability to adapt to the needs of the student 

Integrity and discretion 

A strong and supportive team player 

Willingness to undertake personal and professional development 

Ambition & Development

You will be a committed professional who is ambitious to further develop your career 
through a bespoke programme of CPD provided at Priestnall School 
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The school pays full regard to DfE guidance ‘Keeping Children Safe in Education’ 2021 and with reference 
to the ‘Position of Trust’ offence (Sexual Offences Act 2003). We ensure that all appropriate measures are 
applied in relation to everyone who works in the school who is likely to be perceived by the children as a safe 
and trustworthy adult.

All posts in school are exempt from the Rehabilitation of Offenders Act 1974 and therefore you are required 
to declare:

• All unspent convictions and conditional cautions
• All spent convictions and adult cautions that are not protected (ie that are not filtered out) as defined by 

the Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 (as amended in 2013 and 2020)

It is a criminal offence for an individual who is barred from working with children to apply for a role which is 
classed as regulated activity (ie involves working unsupervised with children)

The school will:

1. Implement robust recruitment procedures and checks for appointing staff and volunteers to ensure 
that reasonable steps are taken not to appoint a person who is unsuitable to work with children, or who 
is disqualified from working with children, or does not have the suitable skills and experience for the 
intended role. The following pre-employment checks will be undertaken:

• Receipt of at least two satisfactory references
• Verification of the candidate’s identity
• A children’s Barred list check (when undertaking regulated activity)
• A satisfactory enhanced DBS disclosure
• A prohibition from teaching check (HLTAs only)
• Verification of the candidate’s medical fitness
• Verification of qualifications
• Verification of professional status where required eg QTS status
• The production of evidence of the right to work in the UK
• (For teaching posts) verification of successful completion of statutory induction period (applies to 

those who obtained QTS after 7 May 1999)
• If the person has lived or worked outside the UK, make any further checks the school consider 

appropriate.

2.   Keep and maintain a single central record of recruitment and vetting checks, in line with the Dfe  
      requirements.

3.   Ensure that the terms of any contract with a contractor or agency requires them to adopt and
      implement measures described in this procedure. The school will monitor the compliance with   
      these measures.

4.   Require staff who are convicted or cautioned for any offence during their employment with the  
      school, to notify the school in writing of the offence and penalty.

5.   The school will refer to the Local Authority any individuals who give cause for concern and will 
      refer individuals to the Disclosure and Barring service as required for possible inclusion on the 
      Children’s Barred List.

Our Safeguarding and Child Protection Policy can be found by clicking here.
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Safer Recruitment Safeguarding Statement

https://www.priestnall.stockport.sch.uk/wp-content/uploads/2022/02/Safeguarding-and-Child-Protection-policy.pdf


Guiding Principles 

We acknowledge that ALL our staff are the greatest asset of Priestnall School and that every single member 
of the team should be looked after and supported. Our ambition is to work together as Team Priestnall:

• Respect each other and be kind.
• Help each other every day.
• Look after our mental health and that of our colleagues.
• Promote a positive work life balance.

Steps we can all take everyday to show respect and kindness.

• Listen to others and show tolerance and understanding. Listen first, speak second.
• Offer practical support and advice if you are able or signpost to someone else.
• Respect diversity by accepting that everyone is different in their thinking, behaviour, emotions and health. 
• Communicate with others carefully – think about the impact of your words, the impact of your delivery and 

how your words will be received. 
• Treat others as you would wish to be treated. 

Steps we can all take every day to help each other.

• Be aware of how your colleagues are. Take time to ask and offer support.
• Be mindful that we all have a job to do and how we do ours can affect others in a positive or negative way. 
• Help your colleagues by understanding the bigger picture and by meeting deadlines. 
• Communicate clearly, with openness and honesty. 
• If you disagree with something, try to speak to the person involved first – not to the people around you. 

Steps we can all take every day to look after our mental health and that of our colleagues.

• Identify the positives. Look for moments every day where you connect with someone, share something, 
promote peer support or enjoy something with a colleague

• Be aware of your own mental health and seek support from others when you need it. 
• Be aware of how your work impacts on others. Remember that stress is created as a result of over work, 

unclear communication, confused messages, disrespect and short deadlines. 
• Be aware of your colleagues’ mental health. Seek support if you are concerned about someone.
• Remember the way we treat others can harm or help their mental health and wellbeing.

Steps we can all take every day to promote a positive work life balance.

• Recognise that an excessive work load damages work life balance and can cause stress related illness. 
• Make sure workload consideration is at the forefront of all decision making.
• Give reasonable deadlines which do not mean a colleague has to work over the weekend or in the school 

holidays.
• When setting deadlines, give consideration to the different roles that colleagues have in school. We don’t 

all have the same availability and flexibility.
• Respect personal boundaries and contact colleagues by email only out of school hours.
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Staff Wellbeing Charter
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recruitment@priestnall.stockport.sch.uk

Priestnall School
Priestnall Road
Heaton Mersey

Stockport
SK4 3HP

t: 0161 432 7727


